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Goal Name – Goal description – Include what you’re going to do, how you’re going to measure it and when 

it will be done. 
 

 

 

 

 

 

Actions Who Date Status 

Specific steps you'll take Who is responsible When it’s due Current status 

(Open, Complete) 

 

 

 

 

   

 

 

 

 

   

 

 

 

 

   

 

 

 

 

 

   

 

 

 

 

 

   

 

 

 

 

   


