Branch coordinators receive
current year packet of
materials with relevant forms,
flyers, etc.

Branch president and branch
coordinator sign current year

Y

Memorandum of Understanding
for Tech Trek participation
online!

Y

Branch coordinators contact

nomination spreadsheet with

schools and send flyers and

school allocations to
teachers/schools

Y

Branch members involved in
Tech Trek complete volunteer
Code of Conduct

A

Branch coordinator confirms
selection volunteers have
completed Code of Conduct
(report on website)
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State provides branch
status of
applications/parent
certification and access
to completed
applications

Branch
completes
selection
process

Branch sends
selection
spreadsheet to
techtrek@aauw-ca.or

g

2022 TECH TREK

BRANCH WORKFLOW

Schools
complete
nomination
spreadsheets
and return to
branch

Interested students’ parents
complete and submit Parent

Certificate* online (permission
to apply)

System sends nominated
students’ parents Parent

Certificate to complete
online

Branch
coordinator
receives
completed
nomination
spreadsheet

Y

Branch coordinator sends
nomination spreadsheet to

Interested students complete

application online

System sends nominated

- students’ application to
complete online

state
(techtrek@aauw-ca.org)

Y

System sends Thank

you letter to students
not selected

Y

System sends letter to

Selected students’
parents complete and

submit Parent
Agreement? online

alternate students?

¥

System sends
Welcome letter to >
selected students

Selected students

complete Camper
Agreement? online

State provides
selected and
alternate camper
spreadsheet to
camp directors and
registration app (for
uploading)

1 Branch needs to determine which branch coordinator and which president will sign.
2Branch to notify state and camp when alternate is selected; Camper and Parent Agreements required.
3 Both Parent and Camper Agreements required for registration.
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