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Importance of Financial 
Literacy
▪ Allows you to effectively manage your money.

▪ Allows you to make informed financial decisions.

▪ Helps you reach your financial goals in a specific 
time frame.

▪ Provides tools for budgeting, saving and investing.
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Why is Financial Literacy
Particularly Important for Women?

Women make less than men - $.80 per $1.00.
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Why is Financial Literacy 
Particularly Important for Women?
▪ Women tend to be more 

conservative investors, resulting in 
lower returns.

▪ Women live longer than men - so 
they’re more likely to outlive their 
money.

▪ Women are more likely to take 
time off from work to raise a 
family.
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Module 1
Money Management
Objectives:

▪ Learn how to manage money by 
preparing a personal spending plan (aka: 
budget).

▪ Identify Income and Expenses.

▪ Select ways to increase income and 
decrease spending. 

▪ Compare budget with your personal 
Income and Expenses.
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The Budgeting Process
▪ Set personal and financial goals.

▪ Create a personal budget for fixed 
and variable expenses based on 
projected income. 

▪ Monitor current spending & savings 
patterns.

▪ Compare your budget to what 
you’ve actually earned & spent.

▪ Review financial progress and revise 
budget as needed.
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Set Your Goals
Consider them when planning a budget 

▪ Personal and financial goals should:

▪ Be realistic - A student working part-time is not 
likely to be able to afford a new car every couple of 
years.

▪ Have a time frame - “I want to pay off my credit 
card within the next 18 months.”

▪ Have milestones – “By the end of the December, I 
want to have $500 in my savings account.

▪ Be specific - “I want to save $1,000 before end of 
the school year.”

http://images.search.yahoo.com/images/view;_ylt=A2KJkK4f9aZOj1cAD9GJzbkF;_ylu=X3oDMTBlMTQ4cGxyBHNlYwNzcgRzbGsDaW1n?back=http://images.search.yahoo.com/search/images?p=financial+graphics&n=30&ei=utf-8&y=Search+Images&b=121&tab=organic&w=430&h=273&imgurl=www.the3dtechnologies.com/db/2009/07/financial_mortgage.png&rurl=http://www.the3dtechnologies.com/2009/07/16/how-much-house-can-you-afford-mortgage-tips-and-terminology/&size=66.6+KB&name=...+You+Afford?+Mortgage+Tips+And+Terminology+|+Graphics+and+Innovation&p=financial+graphics&oid=9e3c8da7b3e0897679faca44f03d42e2&fr2=&fr=&tt=...+You+Afford?+Mortgage+Tips+And+Terminology+|+Graphics+and+Innovation&b=121&ni=30&no=126&tab=organic&sigr=138g03b25&sigb=13hl92oqf&sigi=11rupt8bu&.crumb=DOYNTCZZ.5
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What is a Budget?
Budgeting is:

▪ An important step to financial 
security.

▪ About choices – choosing how to 
make and spend money.

▪ Knowing what your monthly 
income and expenses are.

http://images.search.yahoo.com/images/view;_ylt=A2KJkK2R9aZOeE0AMxCJzbkF;_ylu=X3oDMTBlMTQ4cGxyBHNlYwNzcgRzbGsDaW1n?back=http://images.search.yahoo.com/search/images?p=financial+graphics&n=30&ei=utf-8&y=Search+Images&b=211&tab=organic&w=595&h=300&imgurl=www.nation.co.ke/image/view/-/1228454/medRes/277501/-/maxw/600/-/esd3i1/-/savings.jpg&rurl=http://www.nation.co.ke/Features/money/Times+are+hard+and+money+scarce+but+you+can+still+grow+savings/-/435440/1228450/-/ecnxrx/-/index.html&size=24.4+KB&name=...+and+give+you+a+good+feel+of+financial+security.+Photo/GRAPHICS&p=financial+graphics&oid=972b37542deedfab8bcc71f96c5442d1&fr2=&fr=&tt=...+and+give+you+a+good+feel+of+financial+security.+Photo/GRAPHICS&b=211&ni=30&no=213&tab=organic&sigr=14cvo67bb&sigb=13hgamh17&sigi=12lgmqoov&.crumb=DOYNTCZZ.5
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Activity 1: 
Four Steps to Preparing A Budget 

1. Determine what your monthly income and 
expenses are before they are due.

2. Keep track of your daily spending.

3. Consider options to increase income.

4. Create a plan to decrease spending.
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Step 1: 
Calculate Income

Income comes in the form of:

▪ Money from parents.

▪ Wages from a job.

▪ Miscellaneous work such as babysitting.

▪ Financial aid 

http://images.search.yahoo.com/images/view;_ylt=A2KJkIU8.aZO_VwAJ0mJzbkF;_ylu=X3oDMTBlMTQ4cGxyBHNlYwNzcgRzbGsDaW1n?back=http://images.search.yahoo.com/search/images?p=simple+budget&n=30&ei=utf-8&y=Search&b=61&tab=organic&w=640&h=360&imgurl=fastcache.gawkerassets.com/assets/images/17/2011/06/piggybanks-gracey-morguefile.jpg&rurl=http://www.lifehacker.com.au/2011/06/use-separate-accounts-for-simple-bucket-budgeting/&size=19.9+KB&name=...+Separate+Accounts+For+Simple+Bucket+Budgeting+|+Lifehacker+Australia&p=simple+budget&oid=fbd439226f79bff6f59c0aeb4cd90e82&fr2=&fr=&tt=...+Separate+Accounts+For+Simple+Bucket+Budgeting+|+Lifehacker+Australia&b=61&ni=30&no=83&tab=organic&sigr=12n46840r&sigb=134s2g604&sigi=12k7e1g95&.crumb=DOYNTCZZ.5
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Step 2:
Keep Track of Daily Spending
▪Do you know where your money goes every 

month?

▪Many people don’t know how much money 
they leak each month.

▪How do you stop the leaks? 
▪Keep a personal spending diary.

http://media.photobucket.com/image/leaky faucet/CathyMohler/leakyfaucet.jpg?o=1
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Step 2: 
Daily Spending Diary
▪ Write down what you spend in a 

typical day.

▪ Keep track of everything you spend for 
one month.

▪ At the end of the month, sort spending 
into categories (rent, food, clothing, 
entertainment).
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What You Really Earn: Income
▪ Your employer must subtract certain taxes from 

your paycheck; e.g. Federal and State withholding 
tax.

▪ Gross Income = Total income without  any 
deductions; e.g. taxes, insurance, etc.

▪ Net Income = Gross income after deductions such 
as Social Security and other taxes, insurance and 
401K.
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Company Name

What You Really Earn: Income
Example: Pay Stub



Financially Fit for Life 15Updated March 2019

Step 2:  
Find Ways to Increase Income
You can increase income by:

▪ Seeking a part time job or work 
additional hours at your existing job.

▪ Negotiating your salary.

▪ Moving money from checking to 
interest bearing savings accounts.

▪ Selling items on-line or in a yard sale.
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You can decrease spending by:

▪ Carrying little cash and controlling your credit card 
use.

▪ Not shopping “for fun.”

▪ Remembering your savings goals.

▪ Buying only what you need.

▪ Paying your bills on time to avoid  extra fees and 
charges.

Step 4:  
Find Ways to Decrease Spending
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▪ Create worksheet with your expected monthly 
income and expenses.

▪ Once you know your income and expenses, you 
can create a realistic budget or personal spending 
plan. (See slides 18 & 19)

Activity 2:  Make a Monthly 
Income and Expense Worksheet
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Income Budget Actual Difference

Job #1 Part Time job $ $ $

Job #2 Baby Sitting $ $ $

Other $ $ $

Total Monthly Income
$ $ $

Expenses Budget Actual Difference

Fixed Regular Expenses

Rent $ $ $

Cell  phone $ $ $

Tuition $ $ $

$ $ $

Variable Expenses

Transportation $ $ $

Eating out $ $ $

Utilities $ $ $

Setting up and Maintaining a Budget
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Expenses Budget Actual Difference

Groceries $ $ $

Gas and oil $ $ $

$ $ $

$ $ $

Other

Medical expenses $ $ $

Clothing $ $ $

Entertainment $ $ $

Household items $ $ $

Personal items $ $ $

School expenses $ $ $

$ $ $

Total Monthly 
Expenses

$ $ $

Setting up and Maintaining a Budget 
(Continued)
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Calculate Expenses
Expenses - Items you pay for each month:

▪ Housing & educational costs

▪ Insurance

▪ Transportation

▪ Food and clothing

▪ Utility bills

▪ Eating out & other entertainment
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Expenses
Fixed Expenses that do not change: 

▪ Rent

▪ Cell phone

▪ Car payment

▪ Insurance

▪ Tuition
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Expenses
Variable Expenses that might change:

▪ Electricity

▪ Clothing 

▪ Entertainment

▪ Food
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These tools may help you manage your budget:

▪ Monthly payment schedule

▪ Monthly payment calendar

▪ Computer software 
- Quicken, Excel

Budgeting Tools
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Know what you owe before you owe it! 

Month________________________________

Sunday Monday Tuesday Wed. Thursday Friday Saturday

1 2
$400 paycheck
$25 savings
$150 car
$25 personal
$30 insurance

3
$166 
transportation

4 5
$25 interest 
(income)

6
$30 cell phone

7

8 9 10 11 12 13 14

15 16
$40 phone bill

17 18 19 20
$10 credit card/ 
loan

21

22 23 24 25 26 27 28
$40  entertain-

ment

29 30

Activity 3: Create a Monthly 
Payment Schedule
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How Did You Do?
A budget is a plan – check how 
you did. 

▪ Every month compare your 
actual income to what you 
budgeted.

▪ Compare actual expenses to 
what you budgeted.

▪ Adjust future budgets to be more 
realistic.

http://images.search.yahoo.com/images/view;_ylt=A2KJkIfM9KZONjsAVheJzbkF;_ylu=X3oDMTBlMTQ4cGxyBHNlYwNzcgRzbGsDaW1n?back=http://images.search.yahoo.com/search/images?p=financial+graphics&n=30&ei=utf-8&y=Search+Images&b=61&tab=organic&w=425&h=282&imgurl=nccventures.com/Graphics/Financial growth.jpg&rurl=http://nccventures.com/Partners.html&size=98.5+KB&name=summary+of+our+Partner+associates+at+NCC+Ventures+includes:&p=financial+graphics&oid=fb0e65bea292b10ad5118aef64792b38&fr2=&fr=&tt=summary+of+our+Partner+associates+at+NCC+Ventures+includes:&b=61&ni=30&no=73&tab=organic&sigr=114bi2m2n&sigb=13g1da3ir&sigi=11f1deibr&.crumb=DOYNTCZZ.5
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Help! I Can’t Pay My Bills!
You add up your bills and the total is

$516, but your income is only $425…

What do you do?

Learn more about managing debt in later modules.


