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AAUW CA OFFICE 
WORK ORDER REQUEST
Instructions: Fill out this form and submit it to:
statepresident@aauw-ca.org cfo@aauw-ca.organd 
	Date of request:  
	
	Expected/desired date of completion/delivery:
	

	

	Committee Name: 

	

	Contact person:  

	

	Contact email: 
	Contact phone:  

	

	Description of work to be done (please be as specific as possible):  


	

	Reason why this work needs to be handled by the office and cannot be done by yourself or your committee:  



****FOR OFFICE USE ONLY****
	Request approved     ( Yes  ( No
	Approved by: ( President ( CFO

	Actual date of completion/delivery:
	
	Materials  ( mailed      ( emailed 
                 ( picked up ( Other

	Number of photocopies made:
	
	

	Supplies Used:


